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INSPECTION SERVICES SECTION 

 
Duty Statement 

 
 
JOB TITLE:  Construction Supervisor II, Correctional Facility 
 
 
DEFINITION: 
 
This position is within the California Department of Corrections and Rehabilitation 
(CDCR), Inspection Services Section (ISS) and, under the general supervision of a 
Construction Supervisor III, Correctional Facility (CF). The Construction Supervisor II 
(CSII) has responsibility for the coordination, inspection, and documentation of the 
construction testing and inspections required for assigned construction projects 
undertaken at multiple CDCR Facilities, over a large geographical (regional) area, which 
may require travel more than 50% of the time. The CSII, CF Inspects work in progress 
for workmanship and compliance with approved plans, specifications and the California 
Code of Regulations, building codes, and industry standards.  
 
DUTIES: 
 
 
35%   Coordinate with construction managers, Inmate/Ward Labor (I/WL) Construction 

Supervisors, CDCR Institution personnel undertaking project supervision, and 
various building contractors to schedule required construction testing and 
inspections for projects undertaken within their assigned region. Perform 
construction inspections, develop inspection reports, and distribute to pre-
determined list of stakeholders.  Review construction field and laboratory testing 
reports and distribute accordingly.  Coordinate with contracted testing 
technicians, Deputy State Fire Marshals, and California Access Specialists to 
accomplish and document all required construction testing and inspections for 
each assigned project. 

 
35% Provide updates on project progress; identify and resolve issues related to 

construction testing and inspections; develop correction notices, deficiency 
notices and distribute appropriately; identify issues and make recommended 
code determinations; recommend Request for Information/Clarification (RFI/C) 
where appropriate; communicate with Architects and/or Engineers of Record 
(A/EOR) when necessary to clarify the intent of the approved construction 
documents; keep accurate inspection and testing records and create photo 
documentation for each assigned project. 

 
  
30% Review plans and specifications for assigned projects to determine construction 

testing and inspection needs.  Develop testing and inspection cost estimates as 
requested by your supervisor.  Review project schedules in order to determine 
work load and coordinate with your supervisor to ensure that you can adequately 
provide inspections needed for each of your assigned projects without causing 
delays.   
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KNOWLEDGE AND ABILITIES: 
 

Knowledge of: Materials, methods and processes used in the construction of wood, 
steel frame, masonry and concrete buildings; work of the various building and 
mechanical trades; various codes and safety orders applicable to building construction; 
defects of and grading rules for lumber; methods of proportioning concrete aggregates, 
designing concrete mixes and proper methods of mixing, placing and curing plain and 
reinforced concrete; mortar and grout mixes; methods of steel frame erection, 
reinforced concrete construction, forms and shoring; soils, soil compacting; structural 
engineering designs; mechanical systems and equipment including steam boilers, air 
conditioning systems and the installation of gas and steam lines; painting, plumbing, 
heating, ventilating and electrical work; State rules and regulations governing the 
purchase of construction materials; contract bidding; principles of effective supervision; 
principles and practices of administration, organization, budget and personnel 
management; the Department's Affirmative Action Program objectives; and the 
supervisor's role in the Affirmative Action Program and the process available to meet 
affirmative action objectives. 

 Ability to: Read and interpret architectural plans and drawings; calculate material 
quantities; detect deviations from plans and specifications by inspection; operate a 
motor vehicle; supervise, plan, organize, direct and evaluate the work of others; prepare 
correspondence and write clear and comprehensive reports; establish and maintain 
cooperative relations with facility staff; relate to youthful or adult offenders; effectively 
contribute to the Department's affirmative action objectives. 

SPECIAL PERSONAL CHARACTERISTICS: 

Willingness to travel; leadership; tact; patience; understanding of the problems of adult 
or youthful offenders in custody; and demonstrated interest in training programs for 
adult or youthful offenders. 

I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE RECEIVED 

A COPY OF THE DUTY STATEMENT. 
 
 
 
 _________________________ _________________________ _____________ 
 EMPLOYEE’S NAME EMPLOYEE’S SIGNATURE DATE 

(Print) 
 

I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
 
 
 
_________________________ _________________________ _____________ 
 SUPERVISOR’S NAME SUPERVISOR’S SIGNATURE DATE 

(Print) 
 
The statements contained in this duty statement reflect general details as necessary to describe the 
principal functions of this job.  It should not be considered an all-inclusive listing of work requirements.   


